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HOW TO JOIN ICVA

About ICVA
We encourage you to find out more about ICVA by reading the ICVA website, especially the “About
ICVA” section.
e Vision and Mission: ICVA at a Glance, and ICVA Strategy 2019-2021
e Sign up for the ICVA Bulletin, available in English, French and Arabic — this is a good way
to learn more about the activities and work of ICVA.
¢ ICVA Members: ICVA has over 100 members active in humanitarian response across the
world. Members are humanitarian NGOs, large and small, secular and faith-based, national
and international, joined through a common commitment to principled humanitarian action.
See the full list of members in this document.
¢ ICVA focus areas: Based on its ICVA Strategy 2019-2021, ICVA promotes and facilitates
NGO engagement in the development of the humanitarian sector, with a focus on Forced
Migration, Financing, Coordination, and Navigating Change:cross cutting issues.

Membership Criteria and Membership Fees

ICVA membership is open to registered non-profit organisations with missions consistent with the
mission of ICVA: to influence humanitarian policy and practice to make humanitarian action more
principled and effective. The annual membership fee ranges from CHF 500-12,000 a year.
Guidelines for deciding membership fees are based on annual budget/expenses

You will find more information about the criteria and the fee schedule in this document.

It is important that applicants for membership have sufficient capacity to enable them to participate
in ICVA governance and workspaces, and to pay the annual membership fee. ICVA Is not a donor
organisation so is unable to provide financial aid to members.

Benefits to Members

Through ICVA, members:

¢ influence global policy and practice through access to UN and inter-governmental
humanitarian policy and decision makers.

o Participate in collective and amplified NGO advocacy on humanitarian issues.

¢ Bring the field realities of humanitarian practice to global and regional forums.

e Participate in the IASC mechanisms, through ICVA’s seat as a standing invitee to the IASC.

e Network, connect and exchange with a diverse global NGO membership, and other
humanitarian stakeholders.

e Stay informed on key debates and issues relevant to operations.

¢ Share information, expertise, information and resources.

¢ Shape the strategic direction of ICVA, be eligible to serve on the ICVA Board, and vote at the
ICVA General Assembly.

Membership application

When you are ready to apply to become a member of ICVA, please request a Membership
Application Form from the secretariat@icvanetwork.org. A completed Application Form can be
submitted at any time, with the supporting documents and an application fee of CHF 75. The
Membership Committee of the ICVA Board reviews new applications for membership every few
months.



https://www.icvanetwork.org/resources/icva-glance
https://www.icvanetwork.org/resources/strategy-2019-2021
https://www.icvanetwork.org/subscribe
https://www.icvanetwork.org/resources/strategy-2019-2021
mailto:secretariat@icvanetwork.org
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ELIGIBILITY FOR MEMBERSHIP

A. Categories of Organisation Eligible to Become Members of ICVA

There are three categories of organisation that are eligible to become a member of ICVA
1. International voluntary agencies or international non-governmental organisations (NGOs)
whose operations extend outside their country of origin. This category also includes families
or federations of NGOs that share a common name, but that have chapters or operations in
different countries.

2. Consortia, networks, and groups of different NGOs that have joined together to enhance the
effectiveness of their work. Such groups may represent NGOs from one or more countries or
they may be regional or global in scope.

3. National voluntary agencies or national non-governmental organisations, (NGOs) that
operate only within their organisation’s country of origin and have demonstrated a
commitment to translating their work to the international level; or have specific expertise that
will assist ICVA in achieving its mission.

B. Organisations Eligible for Observer Status

An NGO that wishes to participate in the ICVA network but which, because of constitutional
constraints or reasons of principle, cannot be associated with the views and/or positions adopted by
ICVA, may apply for Observer status.

C. Organisations Eligible for Affiliate Membership

The ICVA Affiliate membership category is for academic and research institutes that have existing
activities of a human rights/humanitarian nature or existing activities of benefit to NGOs. Affiliate
membership provides a means to make better links between their work and the work of ICVA
members.

Independence of Member Organisations
Member organisations retain their independence, including the right of withdrawal from ICVA.

For the purpose of these ICVA membership criteria, the term “non-governmental organisation”
(NGO) signifies any association, organisation, or other entity that:

i. is anindependent body established by a group of private individuals or organisations;

ii.  has non-governmental and non-profit legal status in its country of incorporation; or is hosted
by an organisation that has non-governmental and non-profit legal status in its country of
incorporation;

iii. is non-partisan and operates without discrimination with regard to race, nationality, gender,
political, or religious conviction or social and economic background; and

iv.  has human rights/humanitarian programmes and/or activities that are consistent with the
objectives of ICVA as described in its Mission Statement.
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MEMBERSHIP CRITERIA

An organisation applying for membership of ICVA will be assessed against the following criteria. The
organisation should:

1. Be an independent body established by a group of private individuals or organisations.
2. Have non-governmental, non-profit legal status in its country of incorporation.

3. Be non-partisan (operate without discrimination in regard to race, nationality, gender, political or
religious conviction or social and economic background).

4. Have human rights/humanitarian programmes and/or activities that are consistent with the
purposes of ICVA as described in ICVA’s Statutes (Article 1) and Mission Statement.

Be governed by an independent, voluntary, and active board of directors.
Have a sustainable level of financial support.

Have a record of financial responsibility and accountability.

Have a record of accomplishing its objectives.

State its commitment to participate in ICVA’s activities as outlined in the ICVA Strategic Plan.

= ©® ©® N o O

0. Acknowledge that they are not listed on the UN Security Council List, neither are their affiliates
or any of their individuals.

11. Demonstrate, in all relevant situations, a commitment to:

a) Collaboration with other NGOs and/or partner agencies, in line with the Principles of
Partnership of the Global Humanitarian Platform.

b) Humanitarian principles, including the Code of Conduct for the International Red Cross and
Red Crescent Movement and NGOs in Disaster Relief.

c) Prevention of sexual exploitation and abuse as guided by the Statement of Commitment on
Eliminating Sexual Exploitation and Abuse by UN and Non-UN Personnel.

d) Quality and accountability in humanitarian action, including use of the Sphere Humanitarian
Charter and Minimum Standards in Disaster Response.

An organisation applying for Observer status will be assessed against the ICVA membership
criteria and should follow the procedure for applying for membership of ICVA. The applicant also
needs to specify the relevant paragraphs in its statutes, constitution, founding charter or similar
document, explaining why it is unable to become a Member. Observer organisations receive full
access to the ICVA website and documents, meetings, and participation at General Assemblies.
However, they do not have the right to vote or hold office.

An organisation applying for Affiliate membership will be assessed against the ICVA
membership criteria and should follow the procedure for applying for membership of ICVA. The
applicant also needs to provide confirmation that it is a research institution affiliated with an
academic institution and is independent from any government, intergovernmental organisations,
and UN agencies. Affiliate members receive full access to the ICVA website and documents,
meetings, and participation at General Assemblies. However, they do not have the right to vote or
hold office.
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ICVA MEMBERSHIP DUES STRUCTURE

Adopted at the 128th Meeting of the ICVA Executive Committee, 18-19 November 2004
Affiliate category added at the 135th Meeting of the ICVA Executive Committee, 29-30 March 2007
Affiliates’ dues modified at the 145" Meeting of the ICVA Executive Committee, 26 June 2009
Modified at the 153" Meeting of the ICVA Executive Committee, 17 May 2011
Affiliates’ dues modified at the 9" Meeting of the ICVA Board 4 October 2013

Effective from 1 January 2005

Principles

1. As a membership organisation, ICVA exists to serve its NGO members. Members thus have a
responsibility to support ICVA through the payment of Membership Dues.

2. Every agency that is a Member, Observer or Affiliate in ICVA shall pay Membership Dues on an
annual basis. ICVA’s financial year runs from 1 January until 31 December.

3. The Membership Dues are based on a Membership Dues Structure determined by the ICVA
Board (in accordance with Article VI of the ICVA Statutes). The ICVA Board shall confirm the
applicable dues category for new member agencies. The ICVA Board shall also confirm into
which category current ICVA Members, Observers, and Affiliates fall at the time when this
structure comes into effect, in accordance with the definitions provided in this document.

4. ICVA’'s Membership Dues Structure is made up of six categories. An ICVA member agency will
be placed in a category, regardless of location, according to:
e the member agency’s annual budget and structure; and
e the status of membership in ICVA (Member, Observer or Affiliate)

5. Definition of Categories: Members and Affiliates fall into categories | to VI based on their annual
budget. Observers fall into category Il, regardless of annual budget.

6. Non-payment of Membership Dues can lead to suspension and termination of membership in
accordance with the ICVA Statutes (Article VIl of the ICVA Statutes).

7. Member agencies can allocate funds for the payment of Membership Dues through their
operational activities. For example, funding for field projects could incorporate a budget line
“international communications and network activities,” a line item that can also be used to make
a contribution towards ICVA.
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Structure of Member Organisation

Membership Structure Annual Budget formula
¢ International NGOs whose operations extend NGO'’s annual budget, including HQ
outside the organisation’s country of origin and field operations budgets. Include
e National NGOs restricted and unrestricted funds
o International families or federations of NGOs Add the annual budget of each chapter
that share a common name, but that have to decide the federation’s/family’s total
chapters or operations in different countries annual budget

Add the annual budget of the
Secretariat’s and of the regional
subsidiaries (if any). Include restricted
and unrestricted funds

e NGO consortia, networks, and groups of
different NGOs that have joined together to
become more effective in their work

ICVA Membership Dues Structure

Annual Budget* BFae: d Meg1l:3:s|'f*hip Members, Observers & Affiliates***
CHF 50 million and over | CHF 12,000 | ¢ Members & Affiliates

Between CHF 30 and 50 million | 1i CHF 8,000 | g"gg’jﬁs&( 2:”;?;;588 of their budge!
Between CHF 10 and 30 million 1] CHF 4,000 | ¢ Members & Affiliates

Between CHF 10 and 5 million v CHF 2,000 | ¢ Members & Affiliates

Between CHF 5 and 1 million \" CHF 1,000 | ¢ Members & Affiliates

Less than CHF 1 million Vi CHF 500 e Members & Affiliates

*

Please refer to the above table to calculate the amount of the annual budget of your
organisation.

** |CVA Membership Dues are to be paid on a yearly basis.

*** To know in which category your organisation is eligible to apply, please refer to the ICVA By-
Laws.
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APPLICATION PROCEDURE

What Applicants should do:

A completed Application for Membership of ICVA form should be sent to the ICVA Secretariat with
the following documents in English:

1. Statutes, constitution, founding charter, or similar document;
2. Proof of non-governmental and non-profit legal status;

3. Two most recent annual reports and audited financial statements, including sources of income
and current donors;

4. Composition and term of executive body (board of directors or equivalent), including names
and institutional affiliations;

5. Confirmation of payment of the application fee by bank transfer to ICVA of Swiss francs (CHF)
75.00 (not including bank charges); and

6. If your organisation has committed to any additional codes of conduct or similar documents,
or if you have been accredited by a quality/accountability organisation, please send a copy of
the code or standard with your application or supply an Internet address.

7. Once approved for membership each member agency will confirm in writing the person(s) that
will act as its representative(s) to ICVA

What ICVA will do:
1. The ICVA Secretariat will review the complete application for membership against the criteria,
check references as provided in the application, and may request additional information.

2. The Secretariat will make a recommendation to ICVA’s Board. The Board will consider the
application by email or at its next meeting. The Board meets at least twice a year.

3. In assessing the application, the Board will take into account its responsibility to uphold ICVA’s
mission and purpose and the degree to which the applicant will strengthen the work of ICVA.

4. The Board will approve, reject, or defer the application, based on a majority vote. The Board’s
decision is final.

5. The applicant will be informed by the Secretariat of the Board’s decision and, if applicable, the
reasons why the application was rejected or deferred.

6. If membership is approved, the Secretariat will send a formal acknowledgement, with a
membership package and an invoice for membership dues, in line with the ICVA Membership
Dues Structure.
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